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1. O01mue MoJI0KEeHUSA

1.1. IlpaBuna oOmeHa JAENOBBIMU TOJIA@pPKAMM M 3HAKaMH JI€JIOBOTO
rOCTENPUUMCTBA B MyHUYUNaibHoM a8mMoHOMHOM OOUKOTbHOM 00pa308amelbHOM
yupeosicoenuu — demckuti cao Ne 195 (nanee — Yupexnaenue) (nanee — [IpaBuia)
pa3paboTanbl B COOTBETCTBUU ¢ mnojoxkeHusmu Koncrutrynuu Poccuiickoit
Oenepanuu, PenepanbHOro 3akoHa ot 25.12.2008 Ne 273-D3 O npoTUBOACUCTBUM
KOPPYIIIMW» U MPUHATHIMUA B COOTBETCTBUU C HUMHU WHBIMHU 3aKOHOJIATEITLHBIMU 1
JIOKaJIbHBIMU aKTaMH.

1.2. IlpaBuna ompenenstoT €IWHbIE I BCEX pPAOOTHUKOB YUpEKICHUS
TpeOOBaHMS K JAPCHUIO W IPUHSITHIO JICJIOBBIX MOTAPKOB.

1.3. Yupexaenre noaAepKUBAET KOPIOPATHUBHYIO KYJbTYPY, B KOTOPOM
JIEJIOBbIE TIOJIAPKU, KOPHOPATHUBHOE TOCTEHPUUMCTBO U MPEICTABUTEIBCKUE
MEpOMPUATHUS PacCMATPUBAIOTCA TOJBKO KaK HHCTPYMEHT i1 YCTAHOBJIICHUSA
U TIOJJICP)KAHUST  JICJIOBBIX OTHOLIEHWHM W Kak MPOSBICHUE OOUICHPUHITON
BEXKJIMBOCTH B XOJI€ I€SITEIILHOCTH Y UpEkKACHUSI.

1.4. YupexaeHue HCXOAUT M3 TOr0, YTO JOJITOBPEMEHHBIE JIEJIOBbIC
OTHOIIEHUSI OCHOBBIBAIOTCS HA JJOBEPUM M B3aUMHOM yBakeHUU. OTHOIICHHUS, TIPU
KOTOPBIX HApYIIAETCS 3aKOH W TPHUHIMIBI JI€JI0BOW 3THUKH, BPEIAT pemyTaluu
VYupexxaeHus M 4eCTHOMY HMEHHM €ro paOOTHUKOB, M HE MOTYyT O0OECIeuuTb
YCTOMUYHUBOE JOJITOBPEMEHHOE PA3BUTHE Y UPEKICHUSA. Takoro poaa OTHOLIEHHUS HE
MOTYT OBITh IPUEMIIEMBI B IPAKTUKE PAOOTHI Y UPEIKICHUS.

1.5. leiicteue  IlpaBun  pacmpocTpaHsieTcss Ha  Bcex  pabOTHUKOB
VYupexaeHus, BHE 3aBUCUMOCTH OT YPOBHSI 3aHUMAeMOM JOJIKHOCTH.

1.6. Nanueie [IpaBuiia npecineayeT cieayomme Heiau:

- obecrieueHne €IMHOOOPA3HOTO TOHUMAHUS POJIM MU MECTa JEJIOBBIX
MOJIAPKOB, JICJIOBOTO TOCTENPUHMMCTBA, MPEACTABUTEILCKUX MEPONPUITHIA B
JIEJIOBOM MPAKTUKE Y UPEKICHUS,

- OCYILIECTBJIICHHE VYIPABJICHUYECKOW U  XO3SMCTBEHHOW JE€ATEIbHOCTH
VYupexxaeHns UCKIIOUUTENIbHO Ha OCHOBE HAJUICKAIMX HOPM M MPABUII JEJIOBOTO
NOBEACHUS, 0a3uPYIOIIMXCA HAa MPUHLMIIAX KAayecTBa MPEJOCTABICHUS YCIYT,
3aIUThl KOHKYPEHIIUH, HEIOMYIIEHUs] KOH(PJIMKTA HUHTEPECOB;

- OTIpE/ICJICHUE E€JIMHBIX MJIi BCeX PA0OTHUKOB YUpexKIeHUsi TpeOOBaHMIA
K IApEHUIO W TPUHSITUIO JIEJIOBBIX TMOAAPKOB, K OpPraHu3allUd M Y4acTHUIO
B [IPEJICTAaBUTEIBCKUX MEPOIPUATHSIX;

- MUHUMHU3HUPOBAHUE PUCKOB, CBSA3aHHBIX C BOBMOXKHBIM 3JIOYyIIOTPEOICHUEM
B 00J1aCTH TOJIAPKOB, MPEACTABUTEILCKUX Meporpustuii. Hanbonee cephe3HbIMU
U3 TAKUX PHUCKOB  SABJISIIOTCSL  OMACHOCTh  MOJKYyHa U B3SITOUHHYECTBO,
HECIPABEIJIMBOCTh MO OTHOUIEHUIO K KOHTpareHTaMm, MPOTEKIIMOHU3M BHYTPU
YupexaeHus.

2. TpeOoBaHusi, npeabsABJIsieMble K J1€JIOBbIM MOAAPKAM
U 3HAKAM /1eJIOBOT0 FOCTEeNPUNMCTBA
2.1. PaboTtHukn YupexaeHus MOTYT IOJydaTh JACJIOBBIC MOJAPKH, 3HAKU
JIEJIOBOTO TOCTENIPUUMCTBA TOJIBKO Ha OUIIMATBHBIX MEPOTIPUSITHSX, IPU YCIIOBHH,
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YTO ATO HE MPOTUBOPEUYUT TPEOOBAHUSIM aHTUKOPPYIIIMOHHOTO 3aKOHOIATEIILCTBA
u HacTosiuM [IpaBusnam.

2.2.llomapku W yciyrd, TMpPUHAMAEeMble WM  MPEJOCTaBIsIEMbIE
VYupexxaenueM, nepeaaroTcs U MPUHUMAIOTCS TOJBKO OT UMEHH YUpexJACHHUS B
1[EJI0M, a HE KaK MOJIapOK WM [epeaayda ero oT OTAeIbHOro paboTHHUKA.

2.3. JlenoBble nogapku, KOTOpble paOOTHUKH OT UMEHH Y UPEKIEHUS MOTYT
nepeaaBaTh APYrUM JIMLAM WIM TPUHUMATh OT JIPYTUX JHI[ B CBA3M CO CBOEH
TPYIOBOM JESATEIBHOCTHIO, & TAKXKE MPEACTABUTEIBCKUE PACXOJbI Ha JIEJIOBOE
TOCTETPUUMCTBO JIOJIKHBI COOTBETCTBOBATH CJICAYIONIUM KPUTECPHUSIM:

- OBITh TIPSIMO CBSI3aHBI C YCTAaBHBIMU IEIISAMH ACATEIBHOCTUA Y UPESKICHHUS,
an00 C MaMATHBIMU JaTaMH, FOOWICSIMH, OOIICHAIMOHAIBHBIMU Mpa3THUKAMH,
WHBIMU COOBITHSIMU;

- OBITh pa3yMHO OOOCHOBAaHHBIMH, COPA3MEPHBIMH W HE SIBISATHCA
peIMEeTaMH POCKOIIIH;

- HE IIPEJICTaBIISATh COOOM CKPHITOE BO3HATPAXKACHHE 32 YCIYTY, IEUCTBUE WU
0e37eiicTBrE, OMYCTUTEIBCTBO WIIU MOKPOBUTEIBCTBO, MPEOCTABICHHE MPAB UITU
NPUHATUE OIPEACIICHHbIX pEHIeHUH, MO0 TOMNBITKY OKa3aTh BIMSHHE Ha
MOJIyYaTessi C MTHOM HE3aKOHHOW WJIM HEATUYHOM 1IEJIBIO;

- HE CO3/1aBaTh JIJIS MOTy4aTesisi 00s13aTeNbCTBA, CBSI3aHHBIE C €T0 CITYKEOHBIM
MOJIO’KEHHE WIIM UCTIOJITHEHUEM CITY>KEOHBIX (JIOJPKHOCTHBIX) 0053aHHOCTEH;

- HE CO3/1aBaTh PEMyTAIIMOHHOTO PHUCKA IS JIEJIOBOTO UMHUIKA Y UPEKICHHUS,
paOOTHUKOB W WHBIX JIMI[ B CIydae PACKPBHITHS HH(POPMAIMA O COBEPIICHHBIX
MO/IapKax U MOHECEHHBIX MPEICTABUTEIbCKIX PACX0/1aX;

- HC TPOTUBOPEUYUTH MPUHIUNAM M TPEeOOBAHUAM AHTHKOPPYMIIHOHHOTO
3akoHojarenbcTBa Poccuiickoit @eneparun, [lonoxennto 06 aHTUKOPPYIMLIUOHHON
MOJIUTUKH B YupexaeHuu, Kojgekcy 3TUKH U cITy’)kKeOHOTO MOBEIeHUS PaOOTHUKOB
VYupexaeHnus u o0LEnpUHATHIM HOPMaM MOPAJIM U HPABCTBEHHOCTH.

2.4. JlenoBble oAapKu, B TOM YUCIIE B BUJE OKa3aHUs YCIYyT, 3HAKOB 0COO0TO
BHUMAHHUS U Yy4acTUs B Pa3BJIEKATEIbHBIX M AHAJOTUYHBIX MEPOIPUSTUSAX HE
JOJDKHBI CTaBUTh NMPUHUMAIONIYIO CTOPOHY B 3aBUCHUMOE IOJIOKEHHUE, IPUBOJIUTD
K BO3HUKHOBEHUIO KaKUX-JIMOO BCTPEUHBIX 0053aTENIbCTB CO CTOPOHBI MOJIydaTesis
WJIM OKa3bIBaTh BIUSHUE HA 00BbEKTUBHOCTH €T0 JICJIOBBIX CY>KICHUM U PEIICHU.

2.5. CTouMOCTb U NEPUOJUYHOCTD JAPEHUS U OTYUYEHHUSI JEIOBBIX MTOIAPKOB
W/WIW y4acTUsl B TIPEICTABUTEIBCKUX MEPONPHUITHSIX OJHOTO W TOTO YK€ TPETHErO
JIUTIA TOJDKHBI OTPEIEIATHCS JEI0BOM HEOOXOIMMOCTHIO M OBITh Pa3yMHBIMH.

2.6. B kauecTBe MmomapkoB pabOTHUKU YUPEKIACHUS JOKHBI CTPEMHUTHCS
UCIIOJIP30BAaTh B MAaKCHMAJIBHO JOMYCTUMOM KOJMYECTBE CIy4aeB CYBEHUPBI,
MIPEAMETHI U U3JIEIHS, HMEIONNE CUMBOJIUKY Y UpEKACHHUS.

2.7. Tllomapku ¥ yCIyrd HE JOJKHBI CTaBUTh TOJI COMHEHHE UMUK WITH
JIEJIOBYIO PENyTaIUI0 Y UpEKIEHUS NN €ro paOOTHUKOB.

3. IIpaBa u 0013aHHOCTH PA0OTHUKOB YUpeKIeHus P 0OMeHe
JAeJIOBBIMY NMOAAPKAMH U 3HAKAMHU /1€JI0BOT0 rOCTENPUUMCTBA
3.1. PaGoTHUKH, MIPEACTABIISISE UHTEPECHl Y UPEKICHUS I ACUCTBYS OT €ro
UMEHHU, JOJIKHBI COOMIOAATh TPAHHULBI JOMYCTUMOTO MOBEACHUS MpPU OOMEHE
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JIEJI0OBBIMU MTOJAAPKaMH U MPOSBJIEHUU JEJI0BOIO FOCTEIPUUMCTBA.

3.2. PaGoTHUKHN YupexAeHHs BIIpaBe JapUTh TPEThUM JIUIAM U MOJIy4YaTh OT
HUX JIEJIOBBbIE MOJAPKH, OPraHMW30BBIBATH U yYaCTBOBATh B IPEICTABUTEIBCKHUX
MEpPOTPUATUSX, €CIH 3TO 3aKOHHO, ’TUYHO U JEIAeTCs] UCKIIOUYUTENBHO B I€TOBBIX
HENsX, ONpeleNIeHHBIX HacTosmuMu [IpaBunamu.

3.3. Ilpu m100OBIX COMHEHHUSX B NPABOMEPHOCTU WM STUYHOCTH CBOHUX
JNEUCTBUNA pabOTHUKM YupexaeHuss o0sd3aHbl [OCTaBUTh B HM3BECTHOCTH
PYKOBOAMTENS YUPEXKIACHUS U IPOKOHCYIBTUPOBATHCS C HUM, MIPEXK/IE YEM JApPUTh
WIM TOJdy4yaTh MOJApPKH, y4acTBOBAaTh B TEX WM HMHBIX MPEICTaBUTEIbCKUX
MEPONPUITUSAX.

3.4.Ilpyu monydyeHHH JI€JIOBOrO MOJIapKa WM 3HAKOB  JI€JIOBOTO
rOCTENPUUMCTBA pAOOTHUKK YUpexaAeHUs 00s3aHbl NPUHUMATH MEpPbI IO
HEJOMYIIEHUIO BO3MOXHOCTH BO3HUKHOBEHHS KOH(IIMKTa HHTEPECOB.

3.5. PaGoTHuku VYupexaeHHsT HE BIpaBe HCIOJIb30BATh CIYXKeOHOE
MOJIOKEHHUE B JIMYHBIX LENIX, BKIIIOYAs UCIIOIb30BAHNE UMYILIECTBA Y UPEXKICHUS,
B TOM YHCJIE:

- JI71s1 IOJTyY€HUSI TOIAPKOB, BOZHATPAXK/ICHUSI X MHBIX BBITOJ JUIsI €051 JINYHO
U IpyTUX JHI B OOMEH Ha OKa3aHue VYUpexJeHUEM KaKuX-Iubo YCIyr,
OCYIIECTBJICHUSI JINOO HEOCYLIECTBICHUSI OINpPEACNICHHbIX ACHCTBUM, Mepeaadu
uH(pOpMAaIMU, COCTABISIIOUIEH  CIyXeOHYI0, KOMMEPYECKYI) WM HUHYIO
OXpaHSEMYIO 3aKOHOM TaiHY;

- JUTsl TIOJTyYEHUS MOJIapKOB, BO3HATPAXKACHUS U MHBIX BBITOJ IS JIMYHO U
JIPYTUX JIMI[ B MPOLIECCE BEAEHUS JIe] YUPEKAEHUS, B TOM YHCIIE, KaK 10, TaK U
1I0CJIE ITPOBEICHHUSI IEPETOBOPOB O 3aKIFOYEHUH IPak1aHCKO-IIPABOBBIX JOTOBOPOB
Y UHBIX CJICJIOK.

3.6. PaGotHukam VYupexaeHuss HE PEKOMEHAYETCS MPUHUMATh WU
nepeapuBaTh MNOJAPKUA MO0 YCIYrd B JIIOOOM BHJE OT TPEThUX JIUIl B KaYECTBE
0J1aroJIapHOCTH 32 COBEPLIEHHYIO YCIYTY WM JIAHHBIN COBET.

3.7. He nonyckaercs nepenaBaTh U IPUHUMATD MOJAPKHU OT Y UpEKIEHUS, €ro
pabOTHUKOB M TMpEJCTaBUTEICH B BUAE JIEHEKHBIX CPEICTB, KaK HAJIMYHBIX, TaK
1 O€3HAJIMYHbBIX, HE3aBUCUMO OT BAJIOTHI, a TAKXKE B JOpME aKIUM, OMIIMOHOB WU
MHBIX JJUKBUIHBIX [IEHHBIX OyMar.

3.8. PaGoTHUKM VYupexlieHus AOJKHBI OKa3bIBAaTbCS OT MPEIJIOKECHHM,
MOJTyYEHHUsl MOJapKOB, OIJIAThl UX PACXOIOB M T.I., KOTJa MOJ00HBbIE NEHCTBUS
MOTYT HOBJIUATH HJIM CO3/IaTh BIIEUATIICHUE O BIMSHUN HA UCXOJ CACIKU, PE3yJIbTaT
IIPOBENICHHS TOPTOB, HA IPUHUMAEMBIE Y UPEXKICHUEM PELIEHUS U T.1I.

3.9. PabotHuku VYupexnaeHuss He mnpuemitor koppynuuu. Ilomapku He
JOJKHBI OBITH MCHOJB30BAHBI ISl 1a4YW/TOMYyYEHUS! B3SITOK WM KOPPYILHU B
JTOOBIX €€ MPOSBICHUSIX.

3.10. PaGoTHuk YupexaeHus He BIIpaBe IpeiaraTb TPETbUM JHIAM WU
NPUHUMATh OT TAKOBBIX MOJAPKH, BBIUIATHI, KOMIIEHCAIUU U T.Il. CTOUMOCTHIO
cebie 3000 (Tpex Teicsu) pyOsieil Wi HE COBMECTUMBIC ¢ 3aKOHHOM MPAaKTUKOU
nenoBblx OoTHoweHUH. Ecnu paboTHUKY YupexaeHus MpeasiararoTcs MoJ100HbIe
NOJAPKU WJIM JIEHbIM, OH 00s3aH HEMEIJIEHHO 00 3TOM PYKOBOJHUTEIIO
YupexnaeHus.
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3.11. PaGotHuk YupexaeHus KOTOPOMY NIPU BBINOJHEHHH JOJIKHOCTHBIX
00s13aHHOCTEH MpeaiaraloTcs MOJAAPKHU UM UHOE BO3HATPAXKICHUE KaK B MPSIMOM,
TaKk ¥ B KOCBEHHOM BHJI€, KOTOpPbIE CIOCOOHBI MOBJIUATH HA MOJrOTaBIIMBAEMbIC
W/WIYM  TpUHMMAaeMble UM  pEIIeHHMs WM OKa3aThb BIMSHME Ha  €ro
nelicTBue/0e31eCTBHE, TOJDKEH:

- OTKa3aThCs OT HUX U HEMEJICHHO YBEJIOMUTh PYKOBOAUTENS Y UPEXKICHUS
0 ¢akTe mpeasIoKEHUs Mojjapka (BO3HATPAKICHUS );

-0 BO3MOXHOCTH HCKIIOYUTH JajbHEHIINE KOHTAKThl C JIMIIOM,
IPEJIOAKUBIINM TMOJAPOK UM BO3HArpa)JI€HUE, €CJIU TOJIBKO 3TO HE CBS3aHO CO
ciry>ke0HOI HEOOXOIUMOCTBIO;

- cy4yae, €CiIu TMOJapOK WM BO3HArpaXkIeHUWE HE MPEACTABIACTCS
BO3MOXXHBIM OTKJIOHUTb WJIM BO3BpaTHUTh, IEpelaTh €ro ¢ COOTBETCTBYIOIIEH
CIIy’)keOHOM 3amMCKOW MJIi TPUHATUS COOTBETCTBYIOIIUX MEP PYKOBOIHUTEIIO
VYupexxaenus U npoJoJDKUTh paboTy B YCTAHOBJIEHHOM B YUPEXIACHUM MOPSIKE
HaJ[ BOIPOCOM, C KOTOPBIM OB CBSI3aH MOJIAPOK MJIM BO3HATPAXKICHUE.

3.12. B ciyyae BO3HHMKHOBEHHUS! KOH(DJIMKTa MHTEPECOB WU BO3MOMXKHOCTH
BO3HMKHOBEHHUSI KOH(JIMKTAa MHTEPECOB IPH MOJYyUYECHHUH JIEOBOTO MOJAApKa HIU
3HAKOB JICJIOBOTO TOCTENPUUMCTBA paOOTHUK YUpexAeHUs 00s3aH B MUCbMEHHOU
dbopme yBeIOMUTH 00 ATOM OJHO W3 JIOJDKHOCTHBIX JIMI[, OTBETCTBEHHBIX 3a
IPOTUBOJEUCTBUE KOPPYILIUUA, B COOTBETCTBHUM C MPOLEIYPOH PpPACKPBITUA
KOH(JIMKTa MHTEPECOB, yTBepkiaeHHOU [lonokeHneM o KOH(IMKTE MHTEPECOB,
IPUHATHIM B YUPEKICHUU.

3.13. PaGoTHukaM YupexaeHus 3arnpeniaeTcs:

- CaMOCTOATEIbHO MPUHUMATD MPEAJIOKEHUSI OT OpPraHU3aluil WIH TPEThbUX
JUI O BPYYEHHUHU [EJNOBBIX TMOJAapKOB M 00 OKa3aHMM 3HAKOB JIEJIOBOTO
rOCTENPUUMCTBA;

- IpUHUMATh 0O€3 COrjJacoBaHUsl C JUPEKTOPOM YUPEXKICHUS JIEJIOBbIE
MOJAPKU W 3HAKW JEJIOBOrO0 TOCTENPUUMCTBA B XOJI€ MPOBEIEHUS JIEIOBBIX
NIEPEroBOPOB, MPH 3aKJIIOUEHUH JOTOBOPOB, a TAaKXKE B MHBIX CIlydasX, KOrua
10/100HBIE JEHCTBUS MOTYT MOBJIUSITH UM CO3/AAaTh BIeYaTIeHUE 00 UX BIUSHUU HA
PUHUMAEMBbIE PELICHUS;

- IPUHUMATD JIEJIOBBIEC TTOJAPKHU U 3HAKU JIEJIOBOrO FOCTEPUHUMCTBA B XOE
IIPOBEJICHUS TOPTOB U BO BPEMsI MPSMBbIX IIEPErOBOPOB MPH 3aKIIFOUEHHUH JOTOBOPOB
(KOHTpaKTOB);

- IPOCUTH, TPEOOBATH, BEIHYK/IATh OPTaHU3AIMU WK TPETHUX JIUI] JAPUTH UM
a100 MX POACTBEHHHMKAM JIEJIOBbIE MOAAPKH W/WUJIM OKa3bIBaTh B UX IMOJIb3Y 3HAKH
JICJIOBOTO TOCTETIPUUMCTBA;

- IPUHUMATDH MOAAPKH B BUJI€ HAJMYHBIX, O€3HATMYHBIX JCHEKHBIX CPEJICTB,
[EHHBIX OyMar, AparoleHHbIX METAJIIOB.

3.14. Yupexxenne  MOXET MNpUHATH  pelIeHue 00  y4acTuu B
0JIarOTBOPUTEIBHBIX MEPONPUITHUSIX, HANPABJICHHBIX HA CO3/IaHME U YIPOUYEHUE
umuka Yupexnaenus. [lpustom mmaH u  OWOKET y4yacTus B JAHHBIX
MEPOTPUATUSX YTBEPKIAETCS PYKOBOJIUTEIEM Y UPEKACHUSI.

3.15.B ciywyae ocCymlecTBIEHHUSI CIIOHCOPCKHX, OJaroTBOPHUTENbHBIX
nporpamMMm  YUpexkIeHHE JOJKHO TMPEABAPUTENBHO  YJIOCTOBEPUTHCS, YTO
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npeaocTaBisieMasl  YUpekKJIEeHHEeM TOMOoImb He OyJeT HCIojdhb30BaHa B
KOPPYIUMOHHBIX LEISAX UM UHBIM HE3aKOHHBIM ITyTEM.

3.16. IIpy B3auMOAEWUCTBUM C JIMLIAMH, 3aHUMAIOIIUMU JOJKHOCTH
MYHUIUTIATBHOM CITy kOB, cleyeT PYKOBOJICTBOBAThCS HOpMaMH,
PEryJIUPYIOIIUMH 3TUYECKHE HOPMBI M TpaBWia CIYKEOHOTrO TOBEACHHUS
MYHUIUTATBHBIX CITYXKaIIUX.

3.17. Heucnionnenue Hactosmux IIpaBuii MOXET CTaThb OCHOBAaHHEM
JUTSI IPUMEHEHHUST K Pa0OTHUKY MEp MUCIMIUIMHAPHOTO, aJMHUHUCTPATHBHOTO,
YTOJIOBHOTO U IPAXKIaHCKO-ITPABOBOIO XapaKTepa B COOTBETCTBUU C JIEUCTBYIOLIUM
3aKOHOJaTEIbCTBOM.

4. O61acTH NPUMEHEHUS
4.1. Hacrosimue [IpaBuna nosexat IpUMEHEHHIO BHE 3aBUCUMOCTH OT TOTO,
KakuM 00pa3oM repeaatoTcs AeJI0BbIe MMOAapKU U 3HAKHU JIeJI0OBOT0 FOCTENPUUMCTBA:
HaNpsAMYIO WK Yepe3 OCPETHUKOB.
4.2. Hactosimue IlpaBuna sBsitoTCsl 0043aTEIbHBIME I BCEX PAOOTHUKOB
VYupexxaeHust B epruoi padoThl B YUpEKICHUU.



